
1. 
Referral 

Initiated 
By parent 

 

Initiated by 
Public Agency 

 

Procedural 
Safeguards shall be 
provided to parent 

within 
5 days of date of 

referral 
 

Referral requested 
by parent and 
Public Agency 

determined 
Evaluation needed 

 

Referral initiated 
by the Public 

Agency 
 

No 
 

Yes 

Provide Notice of 
Action-Refused 
(Within 30 days 

of 
Date of referral) 

 

Conduct review of 
Existing data within 
30 days of referral 

 

2. 
* Review of 

Existing Data 
 

**Is additional data needed? 
 

No Yes 

Determine what 
additional data is 

needed 
 

Plan for 
collection of data 

 

*** Does data to 
Be collected 

Require consent? 
 

Yes 

Provide parent 
with Notice that 

no additional 
data is 

necessary 
(within 30 days 

of date of 
referral) 

 

Provide parent 
with Notice of 

Intent to 
Evaluate 

(within 30 days 
of date of 
referral) 

 
Obtain consent 

Obtain additional data 

Proceed to eligibility determination and complete within 60 days of consent 
 

3. 
Eligibility 

Determination 
 

Group of qualified 
Professionals and the 

Parents of the child 
 

Complete Within 60 calendar 
days of Notice of Intent to 
evaluate or date of agency 

Receipt of parent consent to 
evaluate 

Develop evaluation report. 
(Parent must be provided a 
Copy, generally within 20 
Days of eligibility staffing) 

 

Child Eligible? 
 

No Yes 

Provide parents 
with Notice of 

Action-Ineligibility 
 

Provide 
parent with 

notice of 
action and 

Parents Bill of 
Rights 

 

Special Education Process 
 

See 
page 2 

No 
 

Obtain release 
of information 

or collect 
reports from 
parents or 
teachers 

 

Proceed to 
IEP 

Development 
 



 
 

4. 
IEP 

Development 
 

Provide Notification of IEP 
Meeting (must be held 

within 
30 days of eligibility 

Determination) 
 

Develop PLEP, Goals, and 
Objectives/ Benchmarks and 

determine services, 
Accommodations, and 

Modifications to achieve 
FAPE 

 

5. 
Placement 

Determination 
 

Determine 
Placement based 

Upon LRE 
 

Provide parent with 
Notice of Intent/ 

Consent for Initial 
Placement 

 

Parent gives 
Consent 

 

No Yes 

Provide notice of 
action to Initiate 

Services 
 

Provide notice of 
action why Services 

not initiated 
 

6. 
Initiate 

Services 
 

IEP implemented as soon 
as possible following IEP 

meeting 
(Generally within 1-5 days) 

 

Review and Revise IEP if 
appropriate, at least 

annually 
 

Reevaluation 
Conducted at least 

Every 3 years 
 

*This review is conducted by a group composed of the required participants of an IEP team and other qualified professionals, 
as appropriate. The review may be conducted without a meeting. 
 
** TO DETERMINE: 
1. Whether the child has or continues to have a disability. 
2. The present levels of performance and education needs of the child. 
3. Whether the child needs or continues to need special education and 
Related services. 
4. Whether any additions or modifications to the special education and related services are needed to enable the child to meet 
the measurable annual goals set out in the IEP and to participate, as appropriate, in the general curriculum. 
 
*** The district is not required to obtain parental consent for teacher or related service provider observations, ongoing 
classroom evaluation, or the administration of or review of the results of adapted or modified assessments that are 
administered to all children in a class, grade, or school. 
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Provide parents with copy of 
IEP within reasonable period 

of time (20 days) 
Days) 

 


